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Hardly ever /      Most of the time /  
Never                  Always 
 

SKILLS BUILDER  
The tool that helps you assess your skills for the future! 

 

My Name:        School Name: 

My Age:      My Gender:                                                                  My Grade: 

I have a disability/special needs: ☐  Learning Disability   ☐ Dyslexia ☐  Visual Impairment / Blind 
☐  Hearing Impairment / Deaf ☐  Physical disability:_______________ 

I participated in a school business before:          I am currently part of the school business team:  

My role(s) in the team is (are):  

 

What are soft skills and why should I measure them? 
 

Soft Skills, also called job readiness skills, are the attitudes, behaviours and values that enable you to adapt to 

different environments, work well with people, continue learning and succeed in life. 

This short self-assessment will help you understand what success looks like in four key '”job readiness” skills:  

Knowledge is power! Through its steps approach, this tool helps you recognise the level of your 
abilities, which makes it much easier for you to understand what steps you can take next to move 
up the levels and be “job ready”.  
Also, when you will start to apply for jobs, it makes it much easier for you to explain to a future 
employer what your skills are and provide examples. 

 

  What will I find in this Self-Assessment? 
• There are four parts in this self-assessment – 1 for each skill. Please make sure you answer all four parts. 
• Each skill has 15 steps – you have to be sure that you master one step to pass on to the next one. Ask yourself “Can I do 

this most of the time or always?” When you can answer this question with yes and can think of examples of how you 
have shown this skill, which means you master a step and you can look at the next one. When your answer is “No, I 
can’t do this very well yet or I have never done this” you go back to the previous step (your current skill level).  If you 
are not sure about any of the steps, ask the Teach A Man To Fish staff member to give you a sheet with statements 
that help you think about your skills.  

How do I fill in this Self-Assessment? 
• Sometimes it is difficult assess which skill step we are on, so you can work in pairs. Together you can discuss all of the 

steps and help each other. It is especially great to talk about examples of when you used a skill and to assess each other! 
Your partner will help you realise which step you are on, but everybody fills out their own self-assessment.  

• To answer you tick one of the smileys next to the step you think you are on currently.     
• When you answer a step with Hardly ever/Never, this means that you can stop looking at   

the steps that come after. You have reached the highest step with Most of the time/Always  
• You have 1 hour to complete this self-assessment (15 minutes reflection time for each skill). 
• Please answer each question honestly. There are no right or wrong answers. This tool will help you to see which skills 

you can work on to move up the steps. It will also help us understand more about skills improvement. 

oral transmission of 
information or ideas.
 

The ability to find a 
solution to a complex 
situation or challenge. 

 

Working cooperatively with others 
towards achieving a shared goal.  

 

Supporting, encouraging and 
motivating others to achieve a 
shared goal.  
 

Female Male Other 


